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1. OBIIME TTOJIOXEHN A

1.1. Hacrosimee moJiokeHue pa3paboTaHO Il MYHHIMIAILHOTO OFOKETHOTO JOUIKOJIBHOTO
obOpazoBarenbHoro yupexacaus No 168 «Jlerckuii cam KOMOMHHUPOBAHHOTO BHAa» (Jajee -
MB/IOVY) B cootBerctBuu ¢ Koncruryuueir P®, Tpynosbim koaekcom PD, denepanbHbIM
3akoHOM «O mepcoHanbHBIX AaHHBIX» OT 27 utong 2006 r. Ne 152 -@3, [lepeunem cBeneHHit
KOH(HICHIIMAIBHOTO XapakTepa, YTBepKICHHbIM Yka3zoMm [Ipesmaenta PD ot 06.03.1997 Ne
188 1 ApyruMu cOOTBETCTBYIOLUIMMH 3aKOHOAATEIbLHBIMUA U MHBIMU HOPMAaTUBHBIMH ITPABOBBIMU
akramu PO.

1.2. OcHoBHas 1enp HacTosAwmero llojgokeHuss — yCTaHOBJIEHHWE €IMHOTO TOPSAKA 3aIIUThI
NEPCOHATBHBIX JAHHBIX PAOOTHUKOB YUPEKICHHUS 11 00ECIIEYSHUS 3alIUTHI €To MpaB U CBOOO
npu 00paboTKe MEePCOHATBHBIX JaHHBIX, B TOM YHCIIE 3AIIMTHI MPaB Ha HEMPUKOCHOBEHHOCTh
YaCTHOM JKU3HHU, JIMYHYIO U CEMENHYIO TalHYy.

1.3. Hacrosimum [lomoskeHreM orpenensercs: MOpsAIoK MOMydeHus, oOpabOoTKH, XpaHEHW,
nepefayd U J000ro JPyroro MCMONb30BAaHUS MEPCOHAIBHBIX TAHHBIX PaOOTHHKA, a TakKke
BEJICHUS €T0 JTUYHOTO JIeJia B COOTBETCTBHH C TPYAOBBIM 3aKOHOIaTENbCTBOM PO.

1.4. B nacrosimem [lonoxkeHnn ncnonb30BaHbl CAEAYIOUINE TEPMUHBI U ONPEACTICHHUS:

- paboTHUK — (PU3HUYECKOE JTUI0, COCTOSIIEE B TPYAOBBIX OTHOILIEHUSIX ¢ paboToAaTenem;

- pabortonarens — 3apeaytonias MBJIOY;

- TpeacTaBUTENb paloTojmartenss — paOOTHHK, HAa3HAYCHHBIM MPHUKA30M paboToaTess
OTBETCTBEHHBIM 3a cOOp, 00paboOTKy, XpaHEHHE W TNepeAady NepCOHAIbHBIX JIaHHBIX
pabOTHUKOB;

- TIepCOHANbHbIE JaHHbIe — Jr00as wH(OpMAIMs, OTHOCAMIAsCA K ONPEACICHHOMY WU
OmpezeNieMOMy Ha OCHOBaHMM Takoil uHpopManuu ¢usznyeckomy nuny (pabOTHHKY),
HeoOxonumas MBJIOY, B Tom uymcne Qamunus, uUMs, OTYECTBO, TOMA, MECHI], JaTa U MECTO
pPOXJIEHUS, aJpec, ceMeiiHoe, COIMaJbHOe, MMYILIECTBEHHOE I0JIOKeHHe, 00pa3oBaHue,
npodeccusi, 10X0Ibl, Apyras HHPOPMAIHS;

- 00paboTKa MepCOHATBHBIX JAHHBIX — ACWCTBUS (ONepanuu) ¢ MepPCOHATHLHBIMU JTaHHBIMHU,
BKJItOYass cOOp, CHCTEMaTH3allil0, HAaKOIUJIEHWE, XpaHEHue, yTouHeHue (oOHOBIIEHUE,
W3MEHEHHUE), HCIOIB30BaHMUE, paclpocTpaHeHue (B TOM YHCIE TMepenady), oO0e3IMYHMBaHHE,
OJIOKMpOBaHNE, YHHUTOXKEHHUE TIEPCOHANBHBIX IaHHBIX;

- pacmpoCTpaHEHHE TEepPCOHAIbHBIX MAHHBIX — JCHCTBHS, HampaBiCHHBbIE Ha Iepenavy
MEPCOHANBHBIX JAHHBIX ONMPEACNCHHOMY KPYTY JHUIl (Tlepeaya MepcoHaNbHbIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMU JAHHBIMA HEOTPAaHWYEHHOTO Kpyra JHIl, B TOM 4YHCIIe
00Hapo/I0BaHKME MEPCOHAIBHBIX JAHHBIX B CPEACTBAX MAacCcOBOW MH(OpMALUHU, pasMelIeHHE B
UHPOPMAIIMOHHO — TEIEKOMMYHHKAIIMOHHBIX CETAX WM MPEJOCTaBICHUE JOCTyMa K
MEPCOHAILHBIM JAHHBIM KaKUM-JIMOO0 UHBIM CIIOCOO0M;

- WCIOJIb30BaHUE TEPCOHANBHBIX JaHHBIX — JCUCTBHUS (OlEepanuu) C TEepCOHATBHBIMA
JAHHBIMH, COBEPIIAeMbIC B IEJISIX TPUHSATHS PEIICHWA WM COBEPIICHHS WHBIX JICWCTBHIA,
MOPOXIAIOUINX FOPUANYECKHE TOCIEACTBUS B OTHOIIEHUHM CYOBEKTa NMEePCOHAIBHBIX IaHHBIX
WIH JIpYyTHX JHI Ju00 WHBIM 00pa3oM 3aTparvBalIIMX TpaBa W CBOOOABI CyOBEKTa
MEPCOHANBHBIX JaHHBIX WU APYTUX JUII;

- 3alUTa NePCOHAIBHBIX JAHHBIX — JESATEIBHOCTh YIIOJIHOMOYEHHBIX JIUI] 10 00ECIEUEHHIO C
MIOMOIIBIO  JIOKAJIFHOTO PETYJIUPOBAaHMS TOpsAKa OOpaOOTKM TEpPCOHATBHBIX JaHHBIX U
o0ecrieyeHrne OpraHn3alMOHHO — TEXHHUYECKUX Mep 3aIUThl HHPOPMAIIUU OT HEMPABOMEPHOTO



JOCTyNa, YHUYTOXKEHHS, MOAU(PUIIUPOBAHUS, OJIOKMPOBAHUS, KOMUPOBAHHUSA, MPEIOCTABICHUS,
pacnpocTpaHEHus;

- OJIOKMpOBaHME TIEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue coopa, cucreMaTh3aluy,
HAKOIUICHHUS, HWCIIOJb30BaHUSI, PACIIPOCTPAHEHUSI MEPCOHANBHBIX TAaHHBIX, B TOM YHCIE HX
nepeaayu;

- YHUYTOXEHHUE IEPCOHAIBHBIX JAHHBIX — JIEUCTBUSA, B PE3yJbTaTe KOTOPHIX HEBO3MOXXHO
BOCCTAHOBUTH  COJIEP)KAHHME IEPCOHAJBHBIX JAHHBIX B  HH(MOPMAIMOHHONW  CHUCTEME
MEPCOHANIBHBIX JIAHHBIX WJIU B PE3yJbTaTe€ KOTOPHIX YHUUYTOXKAKOTCS MaTEpUAbHBIE HOCHUTENIN
MIEPCOHAIIbHBIX JIaHHBIX;

- 00e3IMYMBaHNe TICPCOHABHBIX JAHHBIX — JEHCTBHS, B PE3yJIbTAaTe KOTOPHIX HEBO3MOXKHO
ONPEIETUTh TPUHAIIICKHOCTH NEPCOHATBHBIX JAaHHBIX KOHKPETHOMY PaOOTHUKY;

- KoH(puIeHIMadbHAas HHPOpMaruss — 3T0 uHPopManus (B AOKYMEHTHPOBAHHOM WIIH
AJIEKTPOHHOM BUJIE), JOCTYH K KOTOPOW OTPaHUYMBAECTCS B COOTBETCTBUU C 3aKOHOJIaTE€ILCTBOM
P®.

1.5. PabotHuku mnpu noctymiennn Ha padoty B MBJIOY nomkHbl OBITH O3HAKOMIIEHBI MO
pocnuck ¢ HactoAmwuM [lonoxxennem.

1.6. Hacrosee Ilonoxenue yrBepxkaaercs 3aBenyroomeir MBJIOY u npeiictByer A0 npUHATHUSA
HOBOTO.

1.7. Bo BcéM uHOM, HE OroBOpeHHOM B Hacrosulem [lonoxenuun paboTomaTesNb U €ro
npencTaBuTend, a Takke paborHukm MBJIOY u uX mpeacTaBUTENH PYKOBOJCTBYIOTCS
Koncturymueit PO, TpynoBeim konekcom P®, denepanbubiM 3akoHOM «O MepCcOHATBHBIX
JaHHbIx» 152 — @3 ot 27.07.2006r. m npyruMHM 3aKOHOAATEIBbHBIMU M HOPMAaTUBHO —
NpaBoOBbIMU akTamu PD.

2. CbOP, ObPABOTKA U1 3AIIUTA IIEPCOHAJIBHbBIX JAHHBIX PABOTHUKA.

2.1. TlepconanbHble JaHHBIE PAOOTHHKA OTHOCITCS K KOH(pHUACHUIMANbHOW umHbopManuu. s
JIUIIA, TIOJYYHBILETO JOCTYI K MEPCOHAIBHBIM JaHHBIM, 0053aTeIbHBIM SIBIIsIETCS TpeOOBaHHE HE
JIOTIyCKaTh paclpoCTpaHeHUEe AaHHOW HMHpopManuu Oe3 coryacus paOOTHUKA, a TaKXe IMpHU
HaJUYUH MHOTO 3aKOHHOTO OCHOBAHMSI.

TpeboBanust k paboTe ¢ MepCOHaIbLHBIMU JAHHBIMH PaOOTHUKA YCTaHOBIEHBI CT.86 TpymoBoro
Kojiekca P® u He moanexaT M3MEHEHWI0 M HUCKIIOUEHHUIO. SIBISIFOTCS 00S3aTeNbHBIMU TSt
CTOPOH TPYAOBOT'O OTHOIIEHUSI.

2.2. OOpaboTka TEPCOHANBHBIX MTAHHBIX MOXET OCYIIECTBIATHCS PabOTOAATENeM WU €ro
MPEJICTABUTENSIMH TOJIBKO C Coryiacus pabOTHHUKA, 32 UCKITIOYEHHEM CIy4aeB, MPeayCMOTPEHHBIX
1. 2.3 Hacrosiuero [lonoxenus.

2.3. B mensax oGecrnieueHust mpaB U cB0OOJ uenoBeka U rpaknannaa MBJIOY npu obpabotke
MEPCOHAIILHBIX IAHHBIX paOOTHHKA 00s13aHO COOII0AaTh 001THe TPeOOBaHMUS:

- 00paboTKa TMEepPCOHAIBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIISATHCS HCKIIOYUTEIHHO B
nessx obecreueHust COOI0ICHNS] 3aKOHOB M MHBIX HOPMATHUBHBIX TIPABOBBIX AKTOB, COJACHCTBUS
paboTHUKA B TPYAOYCTPOICTBE, OOYUYEHUU W MPOJBIDKEHUS MO CIyxkOe, obecrieueHrne TUIHON
0€30MacHOCTH, KOHTPOJS JESATENbHOCTH, KOJMYECTBA M KAauecTBA BBIMNOJHIEMON padoOThl U
oOecnieuenus coxpanHoctd umyiiectsa MBJIOY, paboTHHMKa U TPETHUX JIUII,

- 00paboTKa MEepCOHANBHBIX JaHHBIX MOXET OCYIIECTBISATHCS JJSI CTATUCTUYECKUX HIIM HHBIX
HAyYHBIX U CIIYKEOHBIX IIEJICH MPH YCIOBHH 005S3aTEIbHOTO 00€3JIMUMBAHMS TEPCOHATBHBIX
JTAaHHBIX;

- uHopMmanMs O NEpPCOHAIBbHBIX JaHHBIX paboTHuka mpenocrasisercs MBJIOY Ttonbko
pabOTHUKOM YCTHO, TUOO MYTEM 3alOJHEHUS Pa3IUYHBIX AHKET, OMPOCHBIX JIUCTOB, KOTOPHIE



XpaHATCsl B JIMYHOM gene. Eciu mepcoHanbHble AaHHbIE PaOOTHUKA, BO3MOXHO, HOJIYYHUThb
TOJILKO Y TPEThel CTOPOHBI, TO paOOTHHK JOJDKEH OBITh YBEIOMIICH 00 3TOM HE MEHEE YeM 3a
TPU JHSA U OT HErO JOJDKHO OBITh IOJY4YEHO MMCbMEHHOE corjiacue (1100 MMCbMEHHBIN 0TKa3),
KOTOpOoe pabOTHHMK JOJDKEH JaTh B TEUYEHHE MATH paboumx JHEW C MOMEHTa IOIy4eHHs
COOTBETCTBYIOIIIETO YBEJIOMJICHHS. B NHCbMEHHOM YBEIOMJIGHMH paboTojareib TOJHKEH
COOOUIUTh PAOOTHUKY O IENAX, MPEANOoJaraéMblX MCTOYHMKAX M CIOco0ax IOIy4eHUs
NIEPCOHAIBHBIX JAHHBIX, XapakTepe MOMIESKAMMUX IIOJIYYCHUIO MEPCOHANBHBIX JaHHBIX
(HanpuMmep, odopmileHHE 3ampoca B ydeOHOE 3aBeJeHHE O IOAJUHHOCTH JIOKyMEHTa 00
o0pa3oBaHUM M T.[.) U INOCIEACTBUSAX OTKa3a paOOTHUKA JaTh NMHUCbMEHHOE COIJIACHE HAa MX
[IOJIyYEHHUE;

- MBJIOY He mmeeT mpaBo MHOdy4aTh u 00pabaThIBaTh MEPCOHAJIBHBIE JaHHbIE PaOOTHUKA,
KacalolMecss  pPacoBOM, HAaLMOHAJIBHOM  NPUHAMJIEKHOCTH, IOJIUTUYECKUX  B3IVIAJIOB,
PETUTHO3HBIX WIH (HUIOCO(CKUX YOCKIEHUH, COCTOSIHUS 3/J0POBbS U YaCTHOM KU3HHU.

B ciydasx, HENOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYJOBBIX OTHOLICHMM, B COOTBETCTBUU
co crareeit 24 Koncruryuuu PO, paboronarens BhpaBe MoidydaTh U 00pabaThiBaTh JaHHBIE O
YaCTHOM >KU3HU PaOOTHHKA TOJIBKO C €ro MMCbMEHHOI'O COTJIacus;

- MBJIOVY He umeet mpasa nosyyaTh U 00padaThIBaTh NMEPCOHAIBHBIE JaHHbIE pa0OTHUKA O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBCIAMHEHHUSX HIU O €ro MNpo(cor3HON ACSITENbHOCTH, 32
UCKJTFOUEHHEM CITy4aeB, MMPETyCMOTPEHHBIX (hefepabHbIMU 3aKOHAMHU;

- IIpY NPUHATUM PEIIEeHUM, 3aTparuBarolInx uHTepechl pabotHuka, MBJIOY He mmeer mpaso
OCHOBBIBaTbCSl Ha IEPCOHAJBHBIX JAHHBIX paOOTHUKA, IIOJIYYEHHBIX MCKIIOUUTEIBHO B
pe3yibTare UX aBTOMAaTU3UPOBAHHONW 00Pa0OTKE MM 3JIEKTPOHHOT'O MOJIyUEHHS.

2.4. Cornacue paboTHUKA ITPH 00pabOTKE €ro MEepCOHAIBHBIX JaHHBIX HE TpeOyeTcs B ciydasx,
KOrja:

- 00paboTKa MepcoHANbHBIX JAHHBIX PAaOOTHHKA OCYLIECTBISETCS Ha OCHOBAaHUHU (ellepaibHOro
3aKOHA, YCTaHABJIMBAIOIIETO €€ IEJIb, YCJIOBHSA IOJYYEHHS IMEPCOHAIBbHBIX HAHHBIX U KpYT
CyOBEKTOB, MEPCOHAIbHbBIE JIaHHbIE KOTOPBIX MOJUIekKAT 00pabOTKe, a TaKKe OINpPEAEISIOIEro
MOJIHOMOYHS padOTOAATENS U €r0 MPEICTaBUTENEH;

- 00paboTKa MEepPCOHAIbHBIX JIaHHBIX pPAOOTHHKA OCYILIECTBIISIIOTCS B IENAX MCIIOTHEHUS
JIOTOBOPA, OAHOU U3 CTOPOH KOTOPOTO SIBIISIETCS caM PabOTHUK;

- 00pa0oTKa MEepCOHAJBHBIX JAHHBIX PA0OTHHKA OCYIIECTBISIETCS sl CTaTUCTUYECKUX WIIU
MHBIX HAay4YHBIX 1eJIeH MPH YCIOBUM 0053aTeIbHOT0 00€3TMUNBaHUS IEPCOHATIBHBIX TaHHBIX;

- 00paboTKa NepCOHATbHBIX JAHHBIX paOOTHHKA HEOOXO0AUMA /TSl 3aIUThI )KU3HHU, 370POBbs WU
UHBIX JKU3HEHHO B@)XXHBIX HMHTEPECOB pabOTHMKA, €CIIM TOJydYeHue corjacus paOOTHHUKa
HEBO3MOJKHO;

- 00pa0oTKa NEepPCOHAIbHBIX JaHHBIX pabOTHHKAa HeoOXoauMma Ui JIOCTaBKU IOYTOBBIX
OTIIPaBJICHUM OpraHU3alMsIMH I[MOYTOBOM CBS3H, OCYILECTBICHHS ONEpaTOpaMu 3JIEKTPOCBSI3U
pacueToB C IMOJIb30BATEISIMU YCIYT CBSI3W 3@ OKa3aHHBIE YCIYIM CBS3HM, a TaKxke s
paccMOTpEHHUsI IPETEH3UH N0JIb30BATENEH YCIyraMu CBSI3U;

- ocymiecTBiseTcsi 00pa0OTKa MEpCOHAJIbHBIX  JaHHBIX  PaOOTHUKA,  MOMJIEKAIIUX
OIyOJIMKOBAaHUIO B COOTBETCTBHH C (pe/iepalbHbBIMHU 3aKOHAMH.

2.5. llpu noctynnenun Ha padoty B MBJIOY paGoTHHUKOM MpenocTaBisieTcss paboToIaTeNo Win
€ro MpeJCTaBUTEIIO NIEPCOHAIbHBIE TaHHbIE 0 ce0e B JOKYMEHTUPOBAaHHOU popme:

- MacCMoPT WJIM HHOW JTOKYMEHT yJOCTOBEPSIOLINI TUYHOCTb;

- TPYIOBYIO KHIXKKY, 3a HCKIIIOUEHHEM CIIy4aeB, KOrja TpPYAOBOIl JOroBOp 3aKJIIOYaeTcs
BIIEPBbIE WM PAOOTHUK MOCTYNAET Ha pabOTy HA YCIOBUAX COBMECTUTEINILCTBA,



- CTPAX0BOE CBUJETEIBCTBO IT'OCYJaPCTBEHHOTO IICHCHOHHOTO CTPaxOBaHUS;

- CBUJICTEIBCTBO O MMOCTAHOBKE HA YUCT (PM3UUECKOTrO JIUIla B HAJIOTOBOM OpraHe Ha TepPUTOPUHU
Poccuiickoit @enepanuu;

- JIOKYMEHT BOMHCKOTO Y4€Ta — JJIsi BOCHHOOOS3aHHBIX W JIHI, TMOMJIESKAIIUX IPHU3BIBY Ha
BOCHHYIO CITYXKOY;

- JOKyMEHT 00 o0Opa3oBaHMHU, O KBATU(HUKAIMKM I HAIMYUM CIHELMANbHBIX 3HAaHUH INpU
HOCTYIUIEHUHU Ha paboTy, TPeOYIOLIYIO CIIELUaIbHbBIX 3HAHUH WM CIELUaIbHOM OIrOTOBKH;

- COTJIacHe Ha UCIOJIb30BaHUE IIEPCOHANIBHBIX JAHHBIX;

- MEIMIIMHCKOE 3aKII0YEHHE O BO3MOXKHOCTH BHINONHATH padoty B MBJIOY no nomxknoctu, Ha
KOTOPYIO OH IOCTYIAET.

2.6. 3anmpemraercss TpeOOBaTh OT JIHIIA, IOCTYNAIOLIETO Ha paboTy, JOKYMEHTHI MOMHMO
npeaycMOoTpeHHBIX TpynoBbiM KojekcoM P®, uHbIMU (enepadbHBIMH 3aKOHAMH, YKa3aMHU
IIpesunenra PO n nocranosnenusmu IIpasurenscrea PO.

2.7. llpm 3aKJIIOYEHUU TPYLOBOIO JOTOBOpPa MU B XOJ€ TPYLOBOH [EATEIBHOCTH MOMKET
BO3HUKHYTh HEOOXOUMOCTb B IIPEJOCTaBIEHUN PAOOTHUKOM JIOKYMEHTOB:

- 0 BO3pacTe JIeTel;

- 0 0EpEeMEHHOCTH KEHIHHBI;

- 00 MHBAJIUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 He0OXOAMMOCTH yXO0/1a 32 OOJIBHBIM YICHOM CEMbH;

- IPOYHE.

2.8. Ilocne Toro kak paboronareneM OyIeT MPUHATO pelIeHUe O MpueMe paboTHUKA Ha paboTy B
MJIOY, a Takxke BIIOCIEICTBMM B NPOLIECCE TPYAOBOM JEATENBHOCTH K JIOKYMEHTaM,
COJIepKallM MTePCOHATIbHBIE TaHHbIE pAOOTHHKA, TAKXKe OYAYT OTHOCUTBCS:

- TPYZIOBOM JIOTOBOP; - IPHUKa3 O MpUEMe Ha paboTy

- IOTIOJTHUTEIIbHBIE COTIAllIEHUs! K TPYI0BOMY JIOTOBOPY;

- IpHKa3bl 00 WM3MEHEHHUU YCJIOBUH TPYAOBOTO JIOTOBOpA; - KAapTOUKa YHUPHUIMPOBAHHOU
dopmsl T- 2, yrBepkaeHHas noctanoBiaeHueM ['ockomcrara Poccun ot 05.01.2004 Ne 1;

- IPUKa3bl O MOOILIPEHUAX U B3bICKAaHUSX;

- MEJUIIMHCKUE TOKYMEHTBHI;

- 1 pyTUE JOKYMEHTBHI.

2.9. PaboTtonarenb U €ro MpeacTaBUTENH, MOJydYarollie B 00padOTKy MepcoHATbHbIE JaHHbIE
paboTHHKa, 00s3aHBl COOMIOAATh KOH(UAECHIMAILHOCTh MH(pOpMauuu. JlaHHOe MpaBHUIO HE
pacrpocTpaHsieTcsi Ha OOMEH TepCOHAJbHBIMU JIaHHBIMM paOOTHUKOB B  TOpSJKE,
YCTaHOBJIEHHOM (heZiepaibHbIMU 3aKOHAMHU.

2.10. 3amura nepcoHaIbHBIX JaHHBIX Pa0OTHUKA OT HEMPABOMEPHOI'O MX HCIOJIb30BAHUS WIU
yTpaThl oOecreunBaeTcs pabdoToAaTeneM 3a CU€T €ro CpeACTB B MOPSAKE, YCTAHOBICHHOM
TpynoBbiM kojiekcoM PD, nHbIMU (enepaibHbIMA 3aKOHAMH.

3. XPAHEHUE U 3AIIUTA ITEPCOHAJIbHBIX JAHHBIX PABOTHUKA

3.1. IlepconanbHble naHHble paboTHHKOB MBJIOY xpansATcs Ha OyMaXHBIX HOCHTEISIX B
KaOMHeTe 3aBeAylollel, apxuBe, METOJMYecKOM KaOuHere. [l 3TOro MCHONB3YIOTCS
crenuaibHO 00OpynoBaHHbIE IIKaQbl U (WIH) cel(bl, KOTOPbIE 3aKPbIBAIOTCS Ha KIIIOY, MpU
HeoOxoauMocTH — onedaTeiBatoTcs. Kirou oT mkagoB u celipoB, B KOTOPBIX XpaHATCS
nepcoHalibHBIE NaHHble paboTHUKOB MBJIOY, Haxoautcs y 3aBenyromeit MBJIOY, unu numa
OTBETCTBEHHOTI'O 33 XpPaHEHUE IIEPCOHAIBHBIX IaHHBIX.



3.2. KoHkpeTHble 0053aHHOCTH 10 BEACHHIO, XPAHEHUIO, 3alI0JTHEHHUIO U BbIJaue NMePCOHATbHBIX
JAHHBIX paOOTHUKOB: JTMYHBIX AEJ, TPYAOBBIX KHUKEK (IyOJMKATOB TPYIOBBIX KHUMKEK), HHBIX
JOKYMEHTOB,  OTP@XaIOIIUX IepCOHANbHbIE JaHHble paOOTHUKOB, BO3JAralOTCs  Ha
OTBETCTBEHHOE JIMII0, YTBEPXKACHHOE NpuKa3oM 3aBenytouieit MBJIOVY.

3.3. B oTHOWIEHNH HEKOTOPBIX JOKYMEHTOB JICHCTBYIOIINM 3aKOHOJATEIbCTBOM PD MOryT OBITH
YCTaHOBJICHBI MHbIE TPeOOBaHUS XpaHEHHs, YeM MpeaycMoTpeHo HactosmuM [lojoxenuem. B
TakUX ciy4yasx paboTojarelb U €ro NpPeICTaBUTENN PYKOBOJCTBYIOTCS IpaBUJIaAMH,
YCTaHOBJIEHHBIMH COOTBETCTBYIOIIMMHA HOPMATUBHBIM aKTOM.

3.4. Cenenus o paboraukax MBJIOY moryr Takke XpaHUThCS Ha AJICKTPOHHBIX HOCHTEISX,
JIOCTYI K KOTOPBIM OTPAaHUYEH M1APOJIEM.

3.5. Paboromatens u ero NpeACTaBUTENH OOECHEYMBAIOT OrPAHWYECHUE JOCTyNa K
NEPCOHAIBHBIM JAaHHBIM PA0OTHUKOB JIMIAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. Ilpu mOTy4YEeHHWH CBEICHMIA, COCTABIIONIMX IEPCOHANbHBIC JaHHbIE pPaOOTHUKA,
BBIIICNIEPEUNCICHHBIE JMIA HMMEIT MPaBO IMOJy4YaTb TOJBKO TE€ IEPCOHAIbHBIC JAaHHBIC
paboTHUKA, KOTOpble HEOOXOIWMBI Ui BBIMOJIHEHHUS KOHKPETHBIX (YHKUWH, 3aJaHuil mpu
MOJIHOM COOJII0/ICHUU KOH(PUACHIIUATBHOCTH.

3.7. 3amuta undopmanuu o nepcoHanbHbIX AaHHbIX. CoTpynnuku MBJIOY, umeronme noctym
K TEepCOHAJIBHBIM JIaHHBIM, OOS3aHbl NPUHUMATh HEOOXOAMMBIC OpPraHU3AIlMOHHBIE U
TEXHUYECKHUE MEPbI JJIs 3alIUThl IEPCOHAIBHBIX JAaHHBIX OT HEMPABOMEPHOTO WM CIYy4aliHOTO
JOCTyra K HHM, YHUYTOXXCHHS, MOIU(PUIIMPOBAHUS, OJIOKHPOBAHUS, KOIHMPOBAHHUS,
pacnpoCTpaHEeHUs, a TaKK€ OT HHBIX HEMPABOMEPHBIX JICUCTBUM B OTHOLICHUM JAaHHOU
uHpopmanuu.

3.8. Cneuumanuctel MBJIOY, umeroniye 10CTyn K HNEPCOHAIBHBIM JAHHBIM, MPU MOJb30BaHUU
JIOCTYNIOM B ceTh VHTepHeT 00s3aHbl MPUHUMATh MaKCHMalbHbIE MEpbl MO 00ECIeYeHHUIO
0€30I1aCHOCTH:

- UCTOJIb30BATh AHTUBUPYCHOE oOecrieueHue (C peryysipHbIM OOHOBJIEHHEM 0a3 BUPYCOB);

- HE JIONMyCKaTh paboTaTh HAa CBOC aBTOMATHM3UPOBAHHOE pabodee MECTO JIUIl, HE MMEIOIIUX
MIPaBO JAOCTYMA K HUM.

4. TIEPEJJAYA TTEPCOHAJIBHBIX TAHHBIX PABOTHUKA.
4.1. Ilpu mnepenaye mepcOHaIbHBIX JaHHBIX paboTHHKOB pabortonatens MBJ/IOY o06s3an
cobmronath cienytomire TpedoBanus (ct.88 TpynoBoro koaekca PD):

- He co00LIaTh MepCOHANIbHBIE JaHHbIE pa0OTHHUKA TPEThel CTOPOHE 0€3 MMCbMEHHOI'O COTJIacHs
paOOTHHKA, 32 MCKIIOYEHHEM CIIydaeB, KOrJa 3TO HEOOXOAMMO B LESIX MpeaylnpeskaeHus
yrpo3bl KU3HU M 3[I0POBBI0 pAOOTHUKA, a TakKe B CIy4asX, YCTAaHOBIEHHBIX (eaepaabHbIM
3aKOHOM. YuuThIBasg, 4ro TpynoBoi Kkojmekc P® He omnpenenser KpUTEpUH CHTYyaluH,
MIPEACTABISIIONIUX YTPO3Y JKU3HU WIH 3J0pOBBI0 paboTHUKa, padorogarens MBJIOY B kaxmom
KOHKPETHOM CIy4yae JeJIaeT CaMOCTOSITENIbHYIO OILEHKY CepbEe3HOCTH, HEMHUHYEMOCTH, CTETIEHU
Takol yrposbel. Ecnu e nuio, oOpaTuBIiIeecs ¢ 3alpOCOM, HE YIMOJHOMOYEHO (efepaibHbIM
3aKOHOM Ha TIONyYeHHE IMEepPCOHATBHBIX TaHHBIX PabOTHHKA, JHUOO OTCYTCTBYET MHUCHMEHHOE
coryiacue paOOTHHMKAa Ha MPENOCTaBICHHE €ro IMEepPCOHANBHBIX CBEJICHMMH, MO0, 10 MHEHHUIO
paboTtonarens, OTCYTCTBYET yrpo3a >KM3HHM WJIM 3/0pOBbI0 paboTHuKa. PaGoromarens 00s3aH
OTKa3aTh B TPEJOCTABICHUH IMEPCOHATBHBIX JAaHHBIX IJIUIly, OOpPATHBIIEMYCS C 3alpocoM, H
BbI/IaTh MUCbMEHHOE yBeOMIIEHHE 00 0TKa3e B MPEJOCTABICHUH TEPCOHATIBHBIX TaHHBIX;

- HE cOo00IIaTh MePCOHANbHbIE TaHHbIE pA0OTHIKA B KOMMEPUYECKUX LIEJsAX 0e3 ero MuCbMEHHOTO
corjiacus;



- MpenyNnpeluTh YINOJHOMOUYEHHBIX JIUI, MOJIyYaIOUIUX HNEpCOHANbHbIE JaHHbIE pPAaOOTHHKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JHIIb B IEJAX, I KOTOPBIX OHH COOOIIEHBI,
U TpeOOBaTh OT ATHUX JIUI] MOATBEPXKACHUS TOTO, YTO 3TO MPABHIIO COOITIOICHO;

- OCYIIECTBIATH Tepenady IMepCOHANBHBIX JJaHHBIX paboTHuUKa B mnpenenax MBIOY B
COOTBETCTBUM C HacTosmuM [lonmokeHuem; - paspemars JOCTYI K IIEPCOHAIBHBIM JIaHHBIM
pPabOTHUKOB TOJIBKO CHELUATBHO YIOJHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHbIE JIULA JOJDKHBI
UMETh MPaBO NOJYy4aTh TOJBKO T€ MEPCOHAIbHBIE JaHHbIE PAO0OTHHKA, KOTOpPbIE HEOOXOIMMBbI
JUIS BBITTOJIHEHUS] KOHKPETHBIX (DYHKLIUH;

- He 3amnpaiiyBaTh MH(OPMAIMIO O COCTOSHUM 3/10pOBbS PAOOTHMKA, 3a HCKIIOUEHHEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJHEHUSI paOOTHUKOM TPY0BOM
dyHKHH;

- TepenaBaTh MEPCOHAIbHBIC TaHHbIE PA0OTHHKA MPEICTABUTENIO DPAOOTHHKA B TOPSIKE,
YCTaHOBJIICHHOM TpynoOBBIM KOJEKCOM M HacrosmuMm [lonokeHwem, W OrpaHU4YMBaTH 3Ty
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBINOJIHEHUS YKAa3aHHBIMU MPEACTABUTEIIMH UX (DYHKIIHIA.

4.2. BHyTpeHHMH [JOCTyHl K IIE€PCOHAJIBHBIM JaHHBIM CcOTpyAHHMKOB. [IpaBo nocryma k
IIEPCOHAJIBHBIM JIaHHBIM COTPYIHUKA UMEIOT:

- 3aBeyIo1as;

- CTapIlMi BOCIIUTATENb;

- 3aBX03 — K TeM JaHHBIM, KOTOPhIE HEOOXOIUMBI /ISl BBIIOJTHEHUSI KOHKPETHBIX (DYHKITHIA;

- OTBETCTBEHHBIM 3a JEJIONPOU3BOJACTBO - K TE€M JaHHBIM, KOTOpPbIE HEOOXOIUMBI IS
BBINOJIHEHUS] KOHKPETHBIX (PYHKLUH;

- cTapluas MececTpa;

- caM pabOTHHK, HOCUTEIb IaHHBIX.

4.3. Buemnuit nocryn. K unciay maccoBeix nmorpeOuteneil nepcoHanbHbIX AaHHbIX BHe MBJIOY
MOYKHO OTHECTH T'OCYAapCTBEHHBIE U HETOCYIapCTBEHHBIE (PYHKIIMOHAIbHbIE CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIIUH;

- IPaBOOXPAHUTEIILHBIE OPTaHbl;

- OpraHbl CTaTUCTHUKH;

- CTpaxoOBBbIE€ ar€HTCTBA;

- BOCHKOMATBhI;

- OpPraHbl COLIMAIIBHOTO CTPAaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

IToapa3neneHnss MyHULUIIAIIBHBIX OPTAHOB YIIPABJICHUS.

4.4. lpyrue opranuzanuu. CeefeHust 0 paboTaromeM COTPYAHHUKE WIN YK€ YBOJIEHHOM MOTYT
OBITh MPEIOCTaBICHBl JAPYrol OpraHu3alMy TOJBKO C MHUCbMEHHOIO 3ampoca Ha OjaHke
OpraHMu3aly ¢ IPUIIOKEHUEM KOIUHU 3asiBlIeHUs! paboTHUKA. OTBETHl Ha MM CbMEHHBIE 3alPOChHI
JpYruX OpraHu3alii W YUYPEXKJICHHM B INpenernax MX KOMIIETEHIMM W NPEIOCTaBICHHBIX
MOJTHOMOYMH JTatoTcst B MUchbMeHHOM (opme Ha Gnanke MBJIOY u B ToM 00BEMe, KOTOpPBIi
MO3BOJISIET HE pa3rilalliaTh U3JUIIHUN 00bEM MEPCOHATBHBIX CBEJICHUN O paOOTHUKAX.
4.5.PonctBeHHUKH W wieHbl ceMmeil. [lepcoHanpHbBIe JaHHBIE COTPYIHHUKAa MOTYT OBITh
IIPENOCTABIIEHbl POACTBEHHUKAM WJIM YIEHAM €ro CEMbU TOJIBKO C IIMCBMEHHOIO pa3pelieHus
CaMOTr0 COTPYAHUKA.

4.6. TpeboBanue m. 4.1. IlomoxeHuss HE TMOIEKAT W3MEHEHHUIO, HWCKIIOUEHUIO, TaK Kak
ABIIAIOTCS 00s13aTENbHBIM JJI1 CTOPOH TPYJIOBBIX OTHOLIEHMH Ha OCHOBaHMHU cT. 88 TpymoBoro
Kogekca PO.



5. OBA3AHHOCTU PABOTHUKA U PABOTOAATEJIA

5.1. B nensix obecrieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX paOOTHHUK 00sI3aH:

- mpu npueMe Ha paboTy NHpeAoCTaBHTh pykoBoauTento (3aBemyromieit) MBJIOY wmm ero
YIIOJIHOMOYEHHBIM JIMLIAM TIOJIHBIE U JIOCTOBEPHBIE JaHHBIE O cele;

- B Cllydae W3MEHEHHs CBEJCHMI, COCTaBISIOLIUX I1E€PCOHAIbHBIE JaHHBIE, CBOEBPEMEHHO B
CPOK, HE MPEBBIIAIONINKA 5 pabounx JHE|, IPe0CTaBUTh JaHHYIO0 HH(POPMALIUIO PYKOBOIUTEIIO
MBJIOY unu ero ynoaHoMOYEHHbBIM JIMLIAM.

5.2. PaGotoparens 1 €ro ynoJHOMOYEHHBIE IPEACTaBUTEIN 00s3aHbI:

- OCYIIECTBJIATD 3aLUTY MEPCOHATbHBIX TAHHBIX PAOOTHHUKA;

- o0ecneunTh XpaHEHUE MEePBUYHON YYCTHOM OKYMEHTALMHU MO y4YETy TPyJa M €ro OIjaThl, K
KOTOpPOM, B YaCTHOCTH, OTHOCSTCS JOKYMEHThl IO YYETy KaJpoB, JOKYMEHTBI IO YYETy
UCTIOJIb30BaHUS pabovero BpeMeHH U PacyeToB ¢ paOOTHUKOM IO OIIaTe TPpyAa U JIp.;

- 110 NHCbMEHHOMY 3asBIICHHIO Pa0OTHHKA HE IMO3JHEE TPEX pabouMx JHEH cOo AHA MOJa4YH
9TOTO 3asBJICHUS BBIIATh KOIMUH JOKYMEHTOB, CBA3aHHBIX ¢ padoroil. (Komuu mpukasza o npuéme
Ha palboTy, MPHUKA30B O MEpeBOax, MpHKa3a 00 YBOJIbHEHHH C pa0bOThl; KOMUIO U BBITUCKA U3
TPYIOBON KHUXKH; CIPAaBKU O 3apabOTHOM MJIaTe; O HAYHUCICHHBIX M (PAKTHUECKU YIJIAa4eHHBIX
CTPaxoOBBIX B3HOCAX Ha 00s3aTeNlbHOE IEHCMOHHOE CTPAaXOBaHUE; O MEepUoJie pabOThl U ApyTHUe).
Konuu 10KyMEHTOB, CBSI3aHHBIX C PabOTOM, JODKHBI OBITH 3aBEPEHBI HAUICKAIIIM 00pa3oM U
NPEOCTABIATHCS pAaOOTHUKY 0€3BO3ME3THO.

6. [IPABA PABOTHUKOB B LHEJISAX 3AIUTHI TEPCOHAJIbHBIX JJAHHBIX.

6.1. B memax oOecriedyeHus 3alUThl TMEPCOHAIBHBIX JAHHBIX, XpaHsamuxcsi B MBJOVY,
pabOTHUKU UMEIOT MPaBO Ha:

- IOJIHYI0 HHGOpMaIuio 00 UX MEePCOHATBHBIX TAaHHBIX U 00pabOTKe ITUX JaHHBIX;

- CBOOOJIHBIM JOCTYI K CBOMM MEPCOHANBHBIM JIaHHBIM, BKJIIOYAs MPAaBO Ha MOTyYeHUE KOl
000 3amucH, coleprallieil mepcoHaNbHble JJaHHbIE PAa0OTHUKA, 32 UCKIIOUEHHEM CIy4aes,
MPEeyCMOTPEHHBIX (pesiepaabHbIM 3aKOHOM;

- ONpEeIeIIEHNE CBOMX MIPEICTaBUTENEH IS 3alIUThl CBOMX NEPCOHAIbHBIX JaHHBIX;

- TpeboBaHMsS OO0 HCKIIIOYEHUH WJIM HCIPABICHUM HEBEPHBIX, WM HENOJHBIX MEPCOHAIbHBIX
nauubiX. [Ipu orkaze MBIOY UCKIIOYUTH WM UCIIPAaBUTH MEPCOHAIBHBIC JaHHBIE paOOTHUKA
OH HMeeT MpaBo 3asiBUTh B nucbMeHHOH ¢opme MBJIOY o0 cBoéM Hecormacuu ¢
COOTBETCTBYIOLIMM OOOCHOBaHMEM Takoro Hecorjacus. llepcoHanbHble AaHHBIE OLIEHOYHOTO
XapakTepa paOOTHUK MMEET MPaBO JIOTIOJHUTH 3asBICHHUEM, BHIPAXKAIOIINM €ro COOCTBEHHYIO
TOUYKY 3pEHHUSI.

- TpeOoBaHMe 00 M3BellEHHHM paboTojaTelaeM BCEX JHI, KOTOpble paHee ObUIM COOOIIEHBI
HEBEpHbIE WJIM HEIOJHbIE EPCOHANIbHBIE JJaHHbIE paOOTHUKA, 000 BCEX MPOM3BEIEHHBIX B HUX
UCKJTIOYEHHSIX, UCTIPABIICHUSX WM JOTIOJHEHHUSX.

7.0TBETCTBEHHOCTbH 3A HAPYUIEHUME HOPM, PEI'VJIMPYIOIIMUX TTOJIYYEHMUE,
OBPABOTKY U 3AILIUTY IMEPCOHAJIbBHBIX TAHHBIX PABOTHUKA.

7.1. JIuna, BUHOBHBIE B HApYIIEHUU HOPM, PETYIUPYIOUINX MOTy4eHHe, 00paboTKy U 3aIluTy
MEPCOHANBHBIX JaHHBIX paOOTHUKA, MPUBIEKAOTCA K TUCHUIUIMHAPHOW M MaTepHallbHOMN
OTBETCTBEHHOCTH B TOpPSAJKE, YCTAHOBICHHOM TpynoBbIM KojekcoM P® u uHBIMU
denepanbHBIMU  3aKOHaMH, a  TakKe  NPUBIEKAIOTCS K  TPa)kJaHCKO-TIPABOBOM,
aJMUHHCTPATUBHON U YTOJIOBHON OTBETCTBEHHOCTH B MOPSKE, YCTAHOBJIEHHOM (eepaibHbIMU
3aKOHAMHU.

8.3AKJIIOYNUTEJIBHOE [TOJIOXXKEHUE.

8.1. Hacrosmee Ilonoxenne BCTynaer B CHIIy ¢ MOMEHTA €ro YTBepKJeHus npukazom MbB/I0Y



