MyHnuIunaisHoe 010 KETHOE JIOITKOIBLHOE 00pa3oBaTenbHOe yupexacHue Ne 168 «Jlerckuii
caJi KOMOMHUPOBAHHOTO BHJIa»

[Tpunoxenue k nmpukazy Ne 5581 ot 29.12.2017 r.

PernamenT ucnosb3oBaHusi jekTpoHHOl mourtel B MBJIOY Ne 168 «/lerckmii can
KOMOMHUPOBAHHOTO BHIa»

1. OOuue noyioKeHus

1.1. Hacrosmuii PerimameHT ucnonb3oBaHus 31eKTpoHHOU mouThl B MB/IOY Ne 168 (manee -
PermameHnT) pa3paboTaH B IENAX YCTAHOBJIICHUS €IUHOTO TIOPSAKAa WCIHOJIb30BaHUS
KOPIIOPaTUBHOM AJIEKTPOHHOM NouThI (Aanee - D), o6s13aTenbHOM A UCIOIB30BaHUs B paboTe
Bcemu pabotHukamu JJOVY.

1.2. Hacrosmuii PermamenT mpusBan oOecrieuuTh Oecriepebolrinylo paboty u 3ddekTuBHOE
ucnonb3zoBanue D11 B uaTepecax aestenbHoctu JOVY.

1.3. Hactosamuii PernameHTt He onpeaenseT NopsIoK padoThl ¢ JOKyMEHTaMH, HallPaBJIsIeMbIMU
U nostyqaembimMu 1o I11.

1.4. Kaxxnprit padotauk JIOY, uMeromuii JUYHBIA TOYTOBBIN AUK KopriopaTuBHO#N D11, 00s13aH
UCIIOJIb30BaTh €T0 B paMKax BBIIIOJIHEHUSI CBOMX TPYIOBBIX 00s3aHHOCTEH. Best mHbOpMaIus u
COOOIIIeHHUsI, KOTOPbIEe OBLTM CO3/IaHBl, OTIPABJICHBI, MPUHITHI WU COXPAHEHBI MOCPEICTBOM
koprioparuBaoii DI1 JIOY, mpuHAUICKUAT 00pa30BaTEILHOMY YUPEKIACHHIO, 32 HCKIIFOUCHUEM
Cy4yaeB, NPEIyCMOTPEHHBIX 3aKoHoAaTeslbcTBOM Pocculickoit ®Penepaunun. B mnpepemax
dbyHKIIMOHUpOBaHus KopropatuBHOW DIl obecriednBaeTcsi KOHPHUICHIIMATBHOCTh TOYTOBBIX
coobmieHuit u nHpopmanuu o noab3zoBatensx D11, kpome nHGOpMAIUU U3 ATPECHON KHUTH U 32
HCKIIFOYEHHEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKoHOAaTenbcTBOM Poccniickoit denepanun.

2. XapakTepucTUKa KOPIOPATUBHON SJIEKTPOHHOM MOYTHI JOIIKOJIBLHOIO 00pa3oBaTebHOTO
yupexenuss KopnopatusHas anextponHas noura JJOY cocTouTt u3 ciieyromux KOMIIOHEHTOB:
* AzpecHas KHMra, cojepsamias uHpOpMaluio O Monb3oBarensx. MHpopmamus AngpecHoit
KHUTU JOCTYITHA BCEM 3apPETUCTPUPOBAHHBIM MOJIb30BATEIISAM.

* JInuHble MAmNKW - JIOKAJIbHBIE JUCKOBBIC XPAHWUJIHUINA MOYTOBBIX COOOIICHUH IMOIh30BaTEIIS,
HEOOXOUMBIC ISl XpaHEHHUs OONBIIOro oObeMa COOOIICHWH W MX apXuBHpoBaHHS. JIMyHBIE
MarKy MOTYT OBITh CO3/IaHbI KaK JIOKaJIbHO, Ha pPabdovYeM MeCTe IMOJIb30BaTeNsl, TaK U Ha JII0O00M
JIOCTYITHOM BHEIIIHEM XPAHWIIHILIE.

JluyHbIe MaNKu UCTIOJIB3YIOTCS B CIEAYIONINX TENSIX:

- MOJJAepKaHuE pa3Mepa MOYTOBOTO SIIMKA IMOJIb30BATENs, PACIONArarllerocss Ha cepBepe, B
npezaenax 0003HAYEHHBIX eMY JTUMUTOB;

- OpraHu3anus CTPyKTYpUPOBAHHOTO XPAHUJIUIIIA ITyTEM CO3aHUs BIIO)KEHHBIX MaMoK;

- TPOBEJICHHME OMEpallud apXWBHPOBAHUS TOYTOBBIX COOOIIECHHM, CTapiie 3aJaHHOTO CpOoKa
OTHPABKHU WJIU MOJYYEHHUS;

- OpraHu3anys PEe3epBHOTO XPAHIWININA HAa BBIICICHHOM BHEIIHEM HOCHUTENE WIIHM CepBepe.
[TouToBBIN SNINK, COAEPKAIIMA MOYTOBBIE COOOIIEHHS MOJb30BaTeneil kopmoparuBHoi Ol
ConepKuMOoe TOYTOBBIX SIIIIUKOB TTOJIH30BATENCH MOXKET XPAHUTHCS CICTYIONIUMHU CIIOCOO0aMHU: -
B [IOYTOBOM SIIIIMKE Ha CEPBEPE;

- B JINYHOM TAarKe JOKAJIbHO Ha MEPCOHAIBHOM KOMITBIOTEPE IMOJIB30BATEIIS;

- B ApXUBHBIX MAaNKax, JOKaJbHO Ha MEPCOHATBLHOM KOMIIBIOTEPE MOJIb30BATENS;

- B OOIMX MMamnkax, CIenuagibHO OPraHU30BAHHBIX JIJIs1 PAO0OTHI TPYIINHI TTOJIH30BATEIICH.

» Jluctel paccbuiok. CHUCOK agpecoB JOCTYINEH KaXJIOMY IOJb30BAaTENI0 M BKIIOYAET BCEX
nosnb3oBareneil: AxapecHas kHura [loms3oBarenss - rpymma, CcoO3JaHHas KOHKPETHBIM
MOJI30BATEJIEM JUIsl CTPYKTYPHU3ALMHM CBOMX PAcChUIOK. Takue rpynnbl HEAOCTYIHBI AJI APYTUX
MIOJIB30BAaTENEH.

* AHTHUBUpPYC - aBTOMAaTH4YeCKas CHCTeMa CKAaHUPOBAHUS MOYTOBBIX COOOIICHW Ha HAIUYUE
BPEJOHOCHOTO BUPYCHOTO Kojia (BUpycoB). [Ipu oOHapyXKeHUN HEXENaTeTbHOTO COJIEPKaHUs B



COOOIICHNN CHCTEMOW aHTHUBUpPYCA BCTABIISETCS COOOIICHHE C ONMHMCAHHEM HPUYHHBI U3bATHUSL
3apakE€HHOT'0 COJIEP>KaHUsl COOOIIEHUSI.

* AHTHCIIaM - aBTOMAaTHYECKash CHCTEMa CKaHUPOBAHMS MOYTOBBIX COOOIICHWH Ha Halu4due
HEeXenaTeJIbHOW pekiIamMHON pacceuiku (criam). B OI1 HactpoeHa mojcucTteMa OOHApyKEHHS
He)xenaTeslbHOM mouThl. CoOOIlEHHUsl, KOTOpbIE OIPEAEIeHbl IOJCUCTEMON aHTHCHIAM Kak
HEeXeNaTelIbHbIe, XPAHIATCS B KAPAHTHHE B TEYEHHUE 5 THEW C MOMEHTA MOCTYIUIEHUS, IIOCIIE YEro
0€3B0O3BpaTHO yJAJISIFOTCS.

3. Co3aaHue JIMYHOTO OYTOBOTO SIUIMKA B KOPIIOPATUBHOM 3JIEKTPOHHOM 1OYTE

* Co3aHue JIMYHOTO MOYTOBOTO SIIMKA M €r0 HACTpOiKa s paboThl B KoprmopatuBHOU OI1
OCYLIECTBIISIETCA HA OCHOBAHUU 3ASIBKH.

* JIs1 KaX10T0 MOJIB30BaATENS CO3AACTCS TOJIBKO OJMH JINYHBINA IOYTOBBIH SIIUK.

* JIns paGoThl OJHUM IMOJIB30BATEIEM C HECKOJHKMMHU IMMOYTOBBIMH SIIIMKAMH CIIELHATHCTOM
UH(POPMALMOHHO-TEXHUYECKOH CITyKOBI BBIMOIHAETCS COOTBETCTBYIOIIAsE HACTPOHKA.

* [Tonb3oBaTens TMUHO 0OECTIEYMBACT COXPAHHOCTDh JIMUHBIX Manok Ha paboueM MecTe.

4. OGecnieueHne KOHTPOJIS TOUYTOBBIX SIIUKOB

4.1. KoHTpOJb MOYTOBBIX SIIMKOB B KOopnopatuBHOW DIl g0mkKeH B aBTOMaTHYECKOM pEXUME
o0ecreurBaTh BHIMOJHEHUE CICAYIONINX JCHCTBUI:

- HamIpaBlIeHUE COOOIICHHS MPH MPUOIMKEHUHU K YCTAaHOBIEHHOMY JIMMUTY pa3Mepa JIMYHOTO
MIOYTOBOTO SALIUKA;

- ABTOMAaTHYECKOE OJIOKUPOBAHHE BO3MOXKHOCTU OTIPABKUA IMOYTOBBIX COOOILIECHUH MpH
IPEBBILIEHUH YCTAHOBJIEHHBIX JIUMUTOB Pa3MEPOB JIMYHBIX [TOUYTOBBIX SIIIUKOB;

- OIlEpaTUBHOE NOJIyYEHHE CTATUCTUKHU UCIIOJIb30BAaHUS U HAIPY3KHU Ha IIOYTOBBIE CEPBEPA;

- orpanuuenue 10 100 mosydareneil B 0JHOM COOOIIEHUH /JIsl BCEX M0JIb30BATENEH;

- ©XKeIHEeBHOE aBTOMATHYECKOE yJaJeHHe COOOIIEHUM, XpaHalmxcs Oojee 5 IHEH, U3 Marku
VY naneHuwie;

- OTIIPaBJICHUE YBEIOMJICHUN O MPEBBILIEHUHN JIUMUTA pa3Mepa JIMYHOTO OYTOBOTO SILIUKA.

4.2. IlpeBblllieHUE JIMMUTA pa3Mepa JIMYHOIO MOYTOBOIO SIIIMKA aBTOMAaTHYECKH OJOKHUpYeTCs
BO3MOXHOCTh OTIPABIATH COOOIIEHUS, HPU OSTOM BXOJAIIME COOOLICHHUS MPOJOIHKAIOT
IPUXOJUTh HA JIMYHBIA MOYTOBBIM SIMMK. B ciyyae mpeBbllieHUs JTUMUTa pa3Mepa JUYHOIO
IOYTOBOI'O SIIIMKAa CHUCTEMa AaBTOMATHYECKM HampaBiseT HH()OpPMAIMOHHOE COOOIIeHHne o
HEOOXOJUMOCTH YHUCTKU JIMYHOTO TOYTOBOro fAmuka. [locie ymeHbIIeHHs MOIb30BaTeIeM
pasmepa JIMYHOTO MOYTOBOI'O SIIMKA IO YCTAaHOBJIECHHOI'O JINMUTA (epeMelieHHEM JIEKTPOHHOM
MOYTHl B JIMYHYIO MamnkKy, OOIIYI0 Manky WK yAaJeHUEM), IPeIyCMOTPEHO aBTOMAaTHYECKOe
BOCCTaHOBJIEHHE 3a0JIOKMPOBAHHBIX BO3MOKHOCTEH.

4.3. Kaxnaplii 1OJIb30BaTEeNIb HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIIO/IEHUE
YCTaHOBJIEHHOI'O pa3Mepa JIMYHOTO IIOYTOBOIO SIIIMKA, @ TAKKE CBOEBPEMEHHOE apXUBHUPOBAHUE
WIH y/ajeHue HH(popMalui.

5. YianeHue TUYHbBIX TOYTOBBIX SIIUKOB

5.1. VYpaneHue JUYHBIX T[IOYTOBBIX SIIMKOB YBOJEHHBIX paOOTHUKOB IPOU3BOJUTCS
aJIMUHUCTPATOPOM Ha OCHOBAHWHU JaHHBIX 00 yBOJbHeHUM paboTHuKa. [Ipouemypa ynaneHus
npejmnosaraeT 6JIOKHPOBKY JIMYHOTO MOYTOBOrO AlMKa Ha 1 Mecsi u 6e3BO3BpaTHOE yAalleHUuE
10 OKOHYAaHUHU JAHHOT'O CPOKa.

6. Orpan4eHus UCIOJIb30BAHUS KOPIIOPATUBHOM 3JIEKTPOHHOM NTOYTHI

6.1. Ilpu nmonb3oBanum kopnopatuBHoi DIl momb3oBaTenu 00s3aHBI COOMIOAATH CIETYIOLINE
npaBuiIa:

- co0m01aTh OOLIENPUHATHIE HOPMBI U TTpaBUIa 0OMEHa OYTOBBIMU COOOIICHUSMH;

- CTPOrO CJIe10BaTh OTPAHUUYEHUSIM B PACCHUIKE CBEJIEHUH, COAepKAIlKUX MEPCOHATIbHBIE TaHHbIE
U MHYI0 KOHQHIECHIHAIbHYI0 HH(pOpMAIHIO, IO KOTOPHIM YCTAaHOBJIEH OCOOBIM pPeXHUM J0CTyIa
Y UCIOJIb30BAHUSI B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepann, JOKaIbHBIMUA
HOPMAaTUBHBIMH aKTaMU;

- Tepej OTHPAaBIEHUEM COOOIEHUsI MPOBEPATH MPABOIMCAHUE, TPAMMATUKY W IMEPEUYUTHIBATDH
COOOIIIEHHE;



- HE pacchUIaTh COOOLICHUS MPOTUBO3aKOHHOTO WM HEITHYHOTO COACPKAHHS, a TaKKe
cofieprKalye yrpo3sl B aJjpec APYrUX MOJIb30BATENCH;

- 3ampemaercs OCYIIECTBIATh PACCBUIKY COOOIICHWH pPEKJIAMHOTO WM IO3APaBUTEIHLHOTO
XapakTepa;

- HEYKOCHHUTEJIBHO COOIOAATh OJI0XKEeHUs HacTosmero Pernamenra.

6.2. Nndopmanuu J0IDKHA pacChlIaThCsl TOJIBKO TEM aapecaraM, KOTOPhIM OHa JCHCTBHTEIBLHO
HEo0X0/1uMa TS BBITIOJTHEHUS CITYKEeOHBIX (PYHKITUIA.

6.3. Ilpu cucremarnyeckux (Oonee 3-x pa3) HApYIICHHUAX IIOJIH30BATEIEM HACTOSIIETO
PermamenTta, a Takke 1o OOOCHOBAHHOH Xayobe APyrux pabOTHHUKOB 0Opa30BATEILHOTO
yUpeXIeHNUs Ha JACHCTBHS OTHPABUTENS COOOIIECHWH JIMYHBIA TIOYTOBBIA SIIUK TAaKOTO
MOJIb30BATENSI MOKET OBITH 3a0JIOKHMPOBAH.

6.4. Bce monb3oBareny B 00s3aTEIBHOM TOPSIKE 3HAKOMATCS C HACTOSIIUM PermameHToMm n
[TamsTkoit o paboTe ¢ KOpIOpaTHBHOHM 31ekTpoHHOH mouroit JIOY, obecneunBas B pabote
BBINIOJTHEHUE TPEOOBAHUI yKa3aHHBIX JOKYMEHTOB.



